


Introduction

Applying for federal funding can be
complex, and a strong application increases
your chances of success. This resource will
help you:

Develop a clear and compelling application
Review and refine your draft
Complete a final checklist before submission



Steps
This resource covers fours steps. Use the accompanying templates for each step to stay organized

and submit a well-prepared application.

Prepare before
you write. A well-
structured project
strengthens your
application. 

Application
Development

Budget
Basics

Draft
Revision

Final 
Review

Plan out your
finances. A clear
budget proves
that your project
is realistic.

Ask key revision
questions. A
strong application
is clear, complete,
and aligned.

Strong, complete
applications get
funded. Double-
check everything
before submitting.



Application
Development
Before you start writing:

Read the funding guidelines
What is the funder looking for?
What are the key deadlines?

Make a clear plan that defines
The problem: What issue are you addressing?
The beneficiaries: Who will benefit from your project?
Key activities: What will you do to create impact?
Expected outcomes: What will change as a result of your project?



Writing Tips

Template
Use the Project Planner Template to
help you organize your ideas and ensure
that your proposal is aligned with the
funder’s priorities.

Use clear, simple language. 
Stick to the facts.

https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/ERxgmsUaeNNIuWq1NRikX3UBNETGo6Tt6ILOR1N3cm-5ew?e=2PfIrt


Budget Basics

Costs should be 
detailed and justified.

Clarity
Expenses must be directly 
related to project activities.

Relevance

Funding requests must align 
with the funder’s guidelines.

Eligibility

A clear, well-structured budget shows the funder that
your project is realistic and well-planned. Keep in mind:



Budget Tips

Template
Use the Project Budget Planner
Template to break down costs into
categories like salaries, equipment,
travel, and administration.

List everything you need money for. 
Match your list to the funder’s
eligible expense guidelines.

https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/Eej959uR3MBNlIujXsTZY1YBhIQD6fwTGe--IKJ-RAldNw?e=ywofu3
https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/Eej959uR3MBNlIujXsTZY1YBhIQD6fwTGe--IKJ-RAldNw?e=ywofu3


Draft
Revision
Review and improve your draft to make sure it’s
strong, complete and well aligned—check these
key points before final peer review.

Ask yourself
Does the project match the funder’s priorities? 
Is the language simple and direct?
Does the budget match the project description?
Are all sections complete? 
Does the application highlight the project’s impact? 



Clarity Tips

Template
Use the Checklist for Clarity and
Completeness  to review your drafted
funding application. 

Try reading out loud. If it’s hard to
say, it’s hard to read—simplify.
Someone unfamiliar with the
project should understand it easily.

https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/EcO1RRpfIhpNsXDN8oE7tzwBmbNBnKPU7P6IxhrdsbFN5Q?e=IJNkD3
https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/EcO1RRpfIhpNsXDN8oE7tzwBmbNBnKPU7P6IxhrdsbFN5Q?e=IJNkD3


Review Tips

Template
Use the Final Peer Review Worksheet to
get feedback from someone else on your
team and further refine your draft before
submitting it. 

A peer review brings a fresh
perspective that can catch mistakes
and improve clarity.
Constructive feedback can make
your application stronger.

https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/EZtcLq9VLdxCuQh1bZO-NJMBMTKumo6vq7zP38H51HnZpg?e=xaBzsd


Final
Review

Before you submit, go through a final
final checklist:

All required sections are
complete.
Budget details are correct
and align with the project
description.
Required supporting
documents are included.
Someone else has reviewed
the application.
Contact information is
correct for both you and
the funder.
The submission deadline
has not passed.



Final Tips

Template
Use the Final application review
checklist to double-check everything
one last time  before submitting your
application. 

Avoid last-minute issues by
submitting ahead of the deadline.
Keep a final version for reference in
future applications.
Check for confirmation of receipt.

https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/ET4ITar-YWpCiYLixH5YoyMBV9umWr1pNFKSL8WhYGTMOA?e=PFkV5J
https://regdevnetca-my.sharepoint.com/:w:/g/personal/rachel_regdevnet_ca/ET4ITar-YWpCiYLixH5YoyMBV9umWr1pNFKSL8WhYGTMOA?e=PFkV5J


Reach out for more information

info@regdevnet.ca

418-684-8810

135 Grande Allée O Suite 180,
Québec City, Quebec G1S 1E7

www.regdevnet.ca
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